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DEVELOPMENT REVIEW APPLICATION 


   
ESCAMBIA COUNTY DEVELOPMENT SERVICES DEPARTMENT 


3363 West Park Place, Pensacola, FL 32505 850-595-3472 
www.myescambia.com  


 
 
Project Name____________________________________________________________________________________ 
 
Project Address: __________________________________________________________________________________ 


 
Choose either BOX 1 or BOX 2, mark ONLY ONE (1) application type.  In BOX 3, mark only one type of proposed land use. 
BOX 1: Major Development Application Type BOX 2:  Minor Development Application Type 
 


1) ____Site Plan 
     2)    ____Preliminary Plat 


3)    ____Master Plan 
4) ____Unplatted Subdivision 
5) ____ Final Plat 
6) ____ Artificial Lake 
7) ____ Artificial Pond 


 


 
 1)      ____ Site Plan Minor   
  (See form on web site titled “Minor Development Site Plan Submittal” )
 
 


BOX 3: Type of Proposed Land Use          ____Commercial  ____Residential  ____ Both  
 


List the Property Reference Number(s) for all parcels involved:  
Parcel Sec # Twp # Rge # Sub # Lot # Blk # Parcel Sec # Twp # Rge # Sub # Lot # Blk # 


1       4       


2       5       


3       6       


 
Project Narrative: Describe the proposed development project including: 1) all existing property uses, conditions and improvements, 2) all 
proposed uses, 3) height of each building/ structure in stories and feet, 4) federal and state regulatory permits required, 5) density transfer 
calculations if density transfer is proposed.  (A separate written narrative may be submitted with the application instead of using the space 
provided below). 
 
_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________________________________________________________________________________ 
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Property Owners: Name: ________________________________________________________________________ 


Street address: ____________________________________________ City: ______________________State: _____ 


Zip Code: ___________ Phone: Work (_____) ____________ Cell (_____) ___________ Fax (_____) ____________ 


E-mail address: _______________________________________________________________ 


Developer:  Name: ___________________________________________________________________________ 


Street address: ___________________________________________ City: ______________________ State: _____ 


Zip Code: __________ Phone: Work (_____) ____________ Cell (_____) ___________ Fax (_____) ____________ 


E-mail address: _______________________________________________________________ 


Agent / Engineer: Name: ________________________________________________________________________ 


Street address: ___________________________________________ City: ______________________ State: _____ 


Zip Code: ___________ Phone: Work (_____) ____________ Cell (_____) ___________ Fax (_____) ____________ 


E-mail address: _______________________________________________________________ 


 
Provide the requested information in the space provided: 
 
Future Land Use Category(ies): _________________________ Zoning District(s):  _________________________ 


 
 
Has any part of the project site been previously involved in a Future Land Use Map Amendment, Application for Rezoning, Application 
for Conditional Use, Application for Variance, Application for Vested Rights, Appeal of Administrative Decision, other county review?  
No ______ Yes _______ If YES, which type: _____________________, Date _____/_____/_____, Case # _________ 
  
 
Does the proposed project require a Variance, Conditional Use Approval, Rezoning, or a Future Land Use Change? 
No_____ Yes______ If YES, which: ____________________________________ If YES, attach written explanation. 
 
*If you would like to apply for a Variance (as required by the Land Development Code) prior to the issuance of a Development 
Order, please contact Andrew Holmer (850) 595-3472. 
 


 
Provide the requested information in the space provided: 
 
Water Provider: ________________________________ Septic ____ Sewer_____ Provider:__________________________ 


Are there existing building(s) on site?  No_____   Yes_____    


Describe last use of building(s): _________________________________________________________________________ 


SQ. FT. of Building Footprint: __________________  


SQ. FT. of Impervious Surface (Including Bldg Footprint): ____________________________________ 


Total Site Acreage: ____________ Total Acreage to be disturbed: ___________ 


Total Acres of Wetlands: _______________________Total Acres of Wetlands to be disturbed:  ______________________ 


Number of Trees on site: _______________________Number of Trees to be removed: _____________________________  


 


If you have any question or comments regarding this application, please contact us at (850) 595-3472.  


 We appreciate suggestions of how to improve our services. 
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DEVELOPMENT REVIEW APPLICATION 
CERTIFICATION FORM 


 
I affirm and certify that I am duly qualified as authorized agent to make such application; that I 
understand the questions asked in the application; that all information and statements submitted in any 
documents or plans concerning this application are accurate to the best of my knowledge and belief; 
that I understand the application, attachments, and fees become part of the Official Records of 
Escambia County and not returnable or refundable; that this application is of my own choosing and 
staff has explained all procedures relating to this request; that there are no guarantees as to the 
outcome of this request; that the application is being accepted subject to verification of information; 
that any false information knowingly given by me may result in denial of the application, and that 
additional information may be required by Escambia County in order to make a determination. 
 
 
_______________________________________________________ 
Name of Proposed Development 
 
 
________________________________________________________ __________________________ 
Authorized Agent’s Signature      Date  
 
 
Agents Name (print): ____________________________________________________ 


Company Name: ________________________________________________________ 


Street address: ____________________________________________ City: ______________________ State: _____ 


Zip Code:  ___________ Phone:  Work (_______) _______________ Fax:(_______)____________________ 
 
STATE of ______________________________ 
 
COUNTY of_____________________________ 
 
The forgoing instrument was acknowledged before me this _____________ day of ___________________________ ,  
 
year of _____________ by __________________________________________who (  ) did (  ) did not take an oath.   
 
He/she is (   ) personally known to me, (   ) produced current Florida/Other driver's license, and/or (   )produced current  
 
________________________________________as identification.   
 
 
____________________________________________ _________________________________________ 
Signature of Notary Public                           Date Printed Name of Notary                        
 
 
____________________________________________ _________________________________________ 
My Commission Expires   Commission No. (Notary seal must be affixed) 
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AFFIDAVIT OF OWNERSHIP AND LIMITED POWER OF ATTORNEY 
 


As owner of the property located at __________________________________________________, Pensacola, Florida, property 


reference number(s) _________________________________________________________, I hereby designate 


___________________________________________________________ for the sole purpose of completing this Development 


Review Application and to act on my behalf during the county’s processing of the Development Review Application on the above 


referenced property.   


 


This Limited Power of Attorney is granted on this _________day of __________________________the year of ____________ 


and is effective until the County has rendered a decision on this request and any appeal period has expired.  The owner reserves 


the right to rescind this Limited Power of Attorney at any time with a written, notarized notice to the Department of Growth 


Management.  


 


______________________________________________ ___________________________________________ 


Signature of Property Owner                           Date Printed Name of Owner 
 
 
STATE of ______________________________ 
 
COUNTY of_____________________________ 
 
The forgoing instrument was acknowledged before me this _____________ day of ___________________________ ,  
 
year of _____________ by __________________________________________who (  ) did (  ) did not take an oath.   
 
He/she is (   ) personally known to me, (   ) produced current Florida/Other driver's license, and/or (   )produced current  
 
________________________________________as identification.   
 
 
 
____________________________________________ _________________________________________ 
Signature of Notary Public                           Date Printed Name of Notary                        
 
 
____________________________________________ _________________________________________ 
My Commission Expires   Commission No. (Notary seal must be affixed) 
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                           PROJECT INFORMATION FORM 
Development Services Department, 3363 West Park Place, Pensacola, Fl 32505 (Phone) 850-595-3475 (Fax) 850-595-3703  


www.myescambia.com  
 


Allow 2 working days for the return of this form 
 


SECTION 1-A:  MANDATORY – THIS SECTION TO BE COMPLETED BY APPLICANT 


Applicant/Company Name: ______________________________________________________Phone: ____________Fax: ______________ 


 


Mailing Address: ____________________________________________________________ State: ________ Zip Code: _____________ 


 


Project Name: __________________________________________________Proposed Use: ______________________________________ 


Property Reference Number(s): ______________________________________________________________________________________ 


________________________________________________________________________________________________________________ 


________________________________________________________________________________________________________________ 


 


Project Address: ___________________________________________________________________Estimated Parcel Acreage: _______  


 


Is Site currently developed? NO___ YES___ If YES, describe existing development_____________________________________________ 


________________________________________________________________________________________________________________ 


Is a Conditional Use, Variance, Rezoning or Future Land Use Amendment required for the Proposed development? NO____ YES____  


*If you would like to apply for a Variance (as required by the Land Development Code) prior to the issuance of a 
Development Order, please contact Andrew Holmer (850) 595-3472. 


Select Type of Submittal: Site Plan:__________ Site Plan Minor:__________ Subdivision:__________ 


Site Plan Project Submittals Subdivision Project Submittals 
 
Estimated SQ. FT. of Building Footprint: _______________________


 
Total # of Phases: ____________ 


 
Total # of Lots: ______________ 


# of Lots in Phase 1: __________ # of Lots in Phase 2: __________ Estimated SQ. FT. of Impervious Surface 
(Including Bldg Footprint): _________________________________


# of Lots in Phase 3: __________ # of Lots in Phase 4: __________ 


SECTION 2:  This section to be completed by County Staff. 
 


Parcel Future Land Use(s): __________________________________Surrounding Future Land Use(s): _______________________________ 


 


Parcel Zoning District(s): ___________________________________Surrounding Zoning Districts: __________________________________ 


 


        Airport Environment(s): _______________Overlay District(s): ________________ Commissioner District: _____________ 


 


        Drainage Basin: ______________ Hurricane Evacuation Zone: ______________ Flood Zone: _____________ 


 


Notes: ____________________________________________________________________________________________________________ 


           ____________________________________________________________________________________________________________ 


           ____________________________________________________________________________________________________________ 


 
 


Checked by: ______________________________________________ Date: ________________________ 
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Development Services Department, 3363 West Park Place, Pensacola, Fl 32505 (850) 595-3475 
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SITE PLAN 
FINAL COMPARISON SUBMITTAL REQUIREMENTS 


 
All Final Comparison Submittal Packages shall contain the following items.  Final Comparison Submittal 
Packages shall be submitted to the DRC Coordinator,, by calling (850) 595-3472 to schedule an appointment 
Monday thru Friday.  The deadline to submit a COMPLETE Site plan-Final Comparison Submittal 
Packages is 11:30 am every Friday. 
    
 
APPLICANT MUST HAVE THE DISPOSITION REPORT SIGNED PRIOR TO THE DRC COORDINATOR 
ACCEPTING THE FINAL COMPARISON PACKAGE. 


 
� 1) Transmittal letter from the applicant naming the project, identifying the materials being submitted. The 


project name on all documents shall be consistent. 
 
� 2) Disposition Report with all required signatures. 


 
� 3) Written Response to Comments that addresses all outstanding issues. 


 
� 4) A check made out to Escambia County for any remaining fees.  Please call the DRC Coordinator at 595-


3472 to verify submittal amounts & schedule an appointment. 
 


� 5) Four (4) sets of site plan drawings signed and sealed.  Each shall be folded or they will NOT be 
accepted. 


 
� 6) Any other documentation that has been requested by the plan reviewers 


 
� 7) A CD containing all items listed above.  All drawings and documents are required to be in PDF format.   
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SITE PLAN 
APPLICATION PACKAGE SUBMITTAL REQUIREMENTS 


 
All Site Plan Application Submittal Packages shall contain the following items, as a minimum, or be 
considered INCOMPLETE and NOT accepted for processing.  Site Plan Application Submittal Packages 
shall be submitted to the DRC Coordinator by calling (850) 595-3472 to schedule an appointment Monday 
thru Wednesday.  The deadline to submit a COMPLETE Site Plan Submittal Packages is 11:30 am every 
WEDNESDAY.  For specific information required on the site plan, refer to each Department’s Checklists. 


 


 
 1) A transmittal letter from the applicant naming the project, identifying the materials being submitted. The 


project name on the documents shall be consistent  
 


 2) Payment of the submittal fee of $1,750.00.  We accept Visa, Mastercard, check, or cash.  
 


 3) A set of site plans, each bearing the signature and seal of the engineer.  The drawings shall be folded or 
they will NOT be accepted.  Plans shall be submitted no smaller than 11 X 17, but no larger than 24 x 36. 


 
 4) A current certified Boundary Survey identifying the amount of acreage and mean high water line, if 


applicable, as defined by Chapter 177, Part II, Florida Statutes, “Coastal Mapping”. 
 


 5) A completed Project Information Form completely filled out prior to submittal of the application 
package.  WARNING:  This form must have the street address of the project site or it will not be accepted.  


 
 6) Site Conditions Survey results (if required) shall be on file at time of application package submittal. 


 
 7) The original DRC application form completely filled out prior to submittal. WARNING:  This form 


must have the street address of the project site or it will not be accepted. 
 


 8) Proof of ownership (recorded deed) for all (each) development parcels.  Names on deed and legal 
description provided by Tax Appraiser must be the same. 


 
 9) A set of stormwater calculations.  It must bear the signature and seal of the Engineer. 


 
 10) A set of scaled drawings of the sides, front and rear of the building or structure, generalized floor plan 


uses and square footage of each proposed use of all buildings or structures. 
 


 11) A copy of a letter or other documentation from the sanitary sewer purveyor that adequate capacity 
within its system is available and the Level of Service (LOS) is maintained.  If sanitary sewer is not 
available, approval from FDHRS and/or DEP is required prior to issuance of a development order 


 
 12) A copy of a letter or other documentation from the potable water purveyor that adequate capacity 


within its system is available and the Level of Service (LOS) is maintained.  If project is not served by a 
central water system, an extraction permit from NWFWMD is required prior to issuance of a development 
order. 
 


 13) A CD with all of the above information included.  Each documents must be in an individual PDF 
format (ex. A five page form is to be converted into ONE PDF document.) 
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Land Development Code Ordinance 96-3               Updated: October 25, 2010 


Site Plans 


4.06.09. Information included on site plans.   
A site plan, for the purposes of this section, shall include, but not necessarily be limited to, the following requirements:   


A. Site plan with grades, finished ground floor elevations, contours, number of dwelling units, square footage of site, 
building coverage, square footage of paved areas, and open area. 


 
B. A scaled drawing of the sides, front, and rear of the building or structure, generalized floor plan  uses and 


square footage of each proposed use of all buildings or structures. 
 


C. Location and character of all outside facilities for waste disposal (including dumpsters), storage areas, display, 
septic tanks, or utilities. 


 
D. All pedestrian walks, malls, yards and open spaces. 
 
E. Location, size, character, height or orientation of all signs as required in this ordinance. 
 
F. Location and general character of landscaped areas based on the criteria and standards set forth in section 


7.01.00, including the location of any protected or preserved trees. 
 


G. Location and general character of all existing curb cuts, driveways, parking areas, within 100 feet of any 
proposed curb cuts, driveways or parking areas. 


 
H. Location, height and general character of perimeter or ornamental walls, fences or other screening devices. 


 
I. Surface water drainage facilities plan certified by an engineer registered in the State of Florida. 
 
J. Location of existing easements and rights-of-way, including any required additional right-of-way. 
 
K. Land survey with complete legal description prepared and certified by a registered surveyor. All architecture or 


engineering designs must be prepared by a professional architect or engineer registered in the State of Florida 
pursuant to F.S. chs. 471 and 472 as exists or hereafter amended and which require an appropriate seal on the 
subject plan prior to issuance of a building permit and also prohibit a Florida registered architect or engineer from 
placing a seal on a plan not prepared or directly supervised by such a registered professional. 


 
L. For protective shoreline structures, in addition to the above, a scaled plan and an anti-erosion impact statement, 


certified by a licensed engineer registered in the State of Florida with experience in beach erosion problems and 
solutions, shall be submitted in accordance with the requirements outlined in section 12.01.02 and in compliance 
with applicable state and/or federal regulations. An anti-erosion statement shall be required and include: 
1. A description of the features of the site plan and proposed measures to be undertaken by the developer in 


order to prevent or minimize erosion of adjacent and down drift properties. This statement shall include any 
anticipated adverse impacts of the proposed structure and shall be thoroughly elaborated. The anti-erosion 
impact statement shall be certified by an engineer registered in the State of Florida with experience in 
waterfront erosion. 


2. In cases where developer does not propose to cover the wall with sand and undertake a sand replenishment 
program, a statement is required by an engineer registered in the State of Florida certifying that a sand cover 
is not possible or practical and describing conditions supportive to the judgment. 


3. An agreement by the department or county engineer that construction activity shall be conducted in a way 
which minimizes the adverse impact on the waterfront anti-erosion program. 


4. The department or county engineer may request other information as is necessary for proper evaluation of a 
waterfront development proposal. 
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5. An agreement by the developer that the county, its officers and employees shall be held harmless from any 
damages to persons or property which might result from work or activity undertaken by the developer and 
authorized by the county. 


 
M. All plans shall be drawn to a legible scale (one inch equals 20 feet is preferred), unless the director, or his 


designee, determines a different scale is sufficient or necessary for proper review of the proposal. 
 
N. For all multifamily residential and all nonresidential development proposals, the trimline sheet size shall be at 


least 24 inches by 36 inches. A one-half-inch margin shall be provided on all sides except for the left binding 
side(s) where a two-inch margin shall be provided if multiple sheets are used. 


 
O. If multiple sheets are used, the sheet number and total number of sheets must be clearly indicated on each. 
 
P. The front cover sheet of each site plan shall include: 


1. A general vicinity or location map drawn to scale showing the position of the proposed development in the 
section, township and range, together with the principal roads, county limits, or any other pertinent 
orientation information. 


2. A complete legal description of the property pursuant to subpart K above. 
3. The name(s), address(es) and telephone number(s) of the owner(s) of the property. 
4. The name, business address and telephone number of those individuals responsible for the preparation of the 


drawing(s). 
 
Q. The area of the property shown in square feet and/or acres. 
 
R. The 100-year flood elevation boundaries, the CCCL, CHHA, and shoreline protection zone, where appropriate or 


applicable. 
 
S. Total area calculation with percentage of total site to be covered by impervious surface(s) and landscaping. 
 
T. And other information as may be required by the department. 
 
U. Identification of all protected native habitats and environmentally sensitive lands governed by state, local, and/or 


federal regulations; state, local, and federal wetland jurisdictional boundaries including date of wetland 
delineation; all identified conservation areas which are to be retained and noted as a "conservation easement." 


 
V. Zoning districts and FLU categories. 
 
W. For structures over 200 feet above ground level, an FAA airspace evaluation, pursuant to the filing of an FAA 


Form 7640-1. 
 
X. Location Criteria 7.20.00  
 
Y. School Concurrency (if applicable) 
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